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Cyngor Cymuned a Llangan 

Llangan Community Council

Dear Applicant,

Llangan Community Council sets aside funds within its annual budget to award small grants to community organisations.  Such organisations need to demonstrate a clear need for financial support and show how it will benefit a significant number of local residents.  
LCC has also, over several years, ring-fenced annual wind turbine funds as 'designated reserves'.  The LCC wishes to use these funds to support bigger, more significant, more sustainable ecological/ environmental type projects.   We positively encourage bigger ideas requiring significant funds and will assist groups to access other funding streams where possible to take a bigger project forward.
A copy of the LCC application form along with guidance notes is attached. 
Please complete the following form to the best of your abilities. To receive a grant, you should aim to complete 100% of the form. Where there are legitimate reasons for areas of the form not to be completed, the Council will look at each application individually and determine whether sufficient information is included. The Council may ask for further information. The Council reserves the right to award grants to applicants who do not fully complete the application, with appropriate justification being noted within the relevant Council meeting.

Please send all requested attachments to Clerk, LCC. The Clerk will then submit your application at next possible meeting for councillors to consider.  
Please note:  If your organisation previously received a grant from the Council, it is imperative that you also complete and return the Grant Feedback form in Appendix One.

If you would like support completing the application form, please contact the Clerk for help.
Stephen Sykes

Clerk
Llangancouncil@gmail.com
(07970 791532)
GRANT  AID  APPLICATION GUIDANCE  NOTES 
Please read the guidance notes before completing the form
Llangan Community Council awards small and larger grants, at its discretion, to community organisations which can demonstrate a clear need for financial support, and which benefit residents by:

· providing a service

· enhancing a quality of life

· improving the environment

· promoting a village in a positive way.
Eligibility
Grants will NOT be made:
· to organisations situated outside of the Llangan parish area unless a clear benefit to the inhabitants of the parish area can be established. 

· to organisations that are socially exclusive

· towards any retrospective application, ie a project that has already started

· to organisations established for party political purposes 

· to organisations where the aims and objectives are inconsistent with the values of the Community Council.

· to any commercial venture for private gain

· towards the purchase of alcohol, wages, loans, interest payments or VAT that can be recovered.
Grants will be considered under the following criteria:
· The organisation must be non-profit making or charitable (i.e., an independent group that does not make profit to pay Directors, Members or Shareholders; normally run by volunteers)  

· Grants will not normally be made to any individual.  However, if the Council considers the project to be of benefit to the community, it will seek a local organisation to support and oversee the project.

· Only one application for a grant will be considered from any organisation in any one financial year.

· All grants must be used within one year from the award being made.

· All grants are awarded on a one-off basis – if required for subsequent years a new application must be submitted each year.

· A grant may only be used for the purpose set out in the application form and it cannot be given or transferred to any other group.

· Any unused monies, in part or full, for the agreed purpose must be immediately returned to the Community Council.

· At the Council’s discretion groups may be subject to a visit by the Clerk to see how the grant has been administered.

· Recognition of the grant from the Community Council must be made in any publicity and in the Group’s accounts.  

· The Council may use the name of your Group and its project in our own publicity material where appropriate.
· All grants are at the discretion of the council:
· All applications will be considered on their merits and subject to providing a completed application with two signatures and all supporting documentation. 

· Groups may be asked to make a brief presentation to Council Members.  

· If required, it is the applicant’s responsibility to ensure that public liability insurance is in place.
Grants – DATA PROTECTION
Your Personal Data – The information in this application will be held by Llangan Community Council for considering your grant application.  The information that you have provided in the application form above will be presented to a Council meeting and become a permanent public record in the Council minutes.  The contact information for the application will be retained for up to 7 years as an audit trail for our expenditure and may be shared with relevant authorities when requested by them.  This data will be controlled by Llangan Community Council.  More information can be found in our Privacy Notice which can be seen on the Council’s website at  www.llangancouncil.co.uk or from the Clerk.
Llangan Community Council

Grant Aid Application Form
No payments will be made by cash.
	SECTION A:  ABOUT YOU 

	Name of Organisation:
(Please note that if you are successful, payment will be made to a bank account registered in this name).


	

	Registered Charity Number 
(if applicable)

	

	Name of Main Contact:
(All correspondence will be addressed to this person)
	

	Full Postal Address of Applicant:

	

	Contact Telephone Number:

	Daytime:

Mobile:

	Main Contact Email Address:

	

	Has your organisation received any form of grant aid from Llangan Community Council in the past 3 years?

If the answer is yes, please complete the box below:

	

	Date/Amount
	What was the project?

	
	

	
	

	
	

	
	

	Please provide a brief description of the main aims, objectives and activities of the organisation applying for a Grant.

How many people are involved in the organisation and approximately what percentage of them live in the Llangan Community Council area?



	Are you a not-for-profit organisation?

Yes  ☐
  No    ☐


	How long has the organisation been established?


	SECTION B: WHY ARE YOU APPLYING FOR GRANT AID?

	Please provide a brief description of what you intend to use the grant aid for. 



	How will the grant aid benefit the larger community?



	Please provide the dates you intend to start and finish the project.

	Start Date:


	Completion Date:



	SECTION C:  How much Grant Aid is being applied for?

	What is the total cost of the project for which grant aid is required?



	What is the amount of grant aid the organisation would like to apply for?



	What other organisations have you approached to help source this project?  



	For LCC audit purposes and before Council can consider your application it is important you complete the application form and  also  supply the following information to LCC Clerk.
The Clerk will contact you for any missing items.

	· Last Income and expenditure account/balance sheet

· Last bank statement (must be less than three months old)

· Constitution or rules

· VAT registration (if applicable)

· Provide three quotations for items/activity the grant will be used for if the  project is to be undertaken by a third party

· Latest audited/ratified accounts and balance sheet



	

	Section D:  Sustainability

	Will the project/activity continue after this funding has ended?    
  YES/NO (delete as applicable)



	  If YES, provide details.



	Section E:  Payment Details

	If your application is successful, payment will be made using the details below.

Account Name (Use name of the organisation applying as in Section A)
Account Number 
Sort Code

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              

	SECTION F:  Completing the application

	Your Signature – This must be the signature of the main contact named in Section A


	Declaration:
i. I certify that the information contained in this application is correct.

ii. If the information changes in any way, I will inform Llangan Community Council.

Signed:                                                 Date:



	Please note that this form requires two signatures:



	Second Signature:

Position held in organisation:

Signed:                                                         Date:



	Completed application forms should be returned to:
The Clerk

Llangan Community Council

langancouncil@gmail.com




Checklist: -
· Your application is fully completed, dated, with two signatures.
· You have included a copy of the organisations Constitution or rules.
· You have included latest bank statement/s, less than three months old, (current and deposit accounts).
· You have attached your last income and expenditure account/balance sheet.
· You have attached three quotes if using a third party to provide any service.
· You have attached VAT registration if applicable.
· If you received a grant from Llangan Community Council in recent years, you have completed and attach the feedback from in Appendix One.

Appendix One 

Llangan Community Council Grant Feedback
	Name:
	

	Organisation:
	

	Address:
	

	Telephone:
	

	Email address:


	

	Website:


	

	Reason for previous application:

(Project. Activity name/details)


	

	Amount received:


	

	Date received:


	

	I was happy with the application process?
	Yes                  No   

	If your answer to the above question is no, please give further details to enable us to improve the application process. 


	

	How has the donation made a difference to the Community?


	


Llangan Community Council welcomes feedback and photographs on all good causes that we have supported.

Should you provide photographs, these may be used for marketing purposes. 

If you do NOT wish to have your photographs published tick this box 
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